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QUYET PINH
Ban hanh Quy ché thwe hién din chii trong hoat dong cia Bo Xiy dung

BO TRUONG BOQ XAY DUNG

Can cit Ludt Thue hién ddn chii o co so s6 10/2022/QH15 ngay 10 thang 11
nam 2022;
Can cit Nghi dinh sé6 52/2022/NP-CP ngay 08 thang 8 nam 2022 cua

Chinh phii quy dinh chire nang, nhiém vu, quyén han va co cdu t6 chire ciia Bo
Xay dung;

Can cir Nghi dinh s6 59/2023/ND-CP ngay 14 thang 8 nam 2023 cua
Chinh phu quy dinh chi tiét mdr so diéu cua Luat Thuc hién dan chu o co soy;

Can cu Qm’et dinh so 346/QD ITg ngay 06 thang 4 nam 2023 cua Thu
tuong Chinh phu ban hanh Ké hoach trién khai thi hanh Luat Thue hién dan chu
o co's (),

Can cit Quyvét dinh s6 996/0D-TTg ngay 25 thang 8 nam 2023 cua Thii
tuwong Chinh phu ban hanh Danh sach cac don vi su nghiép cong lap truc thuoc
Bo Xay dung.

Theo dé nghi cua Vu truong Vu T6 chite can bé.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché thuc hién dan chu
trong hoat dong cua B¢ Xay dung.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky ban hanh.

Piéu 3. Chanh Vin phong Bg, Vu truéng Vu To chire can b, Thii trudng cac
co quan, don vi, to chire thude, truc thude Bo Xay dung va Ban Chi dao thyc hién
Quy ché dan chu ctia Bo Xay dung chiu trach nhiém thi hanh Quyét dinh nay./. 9

Noi nhiin:

- Nhu Diéu 3:

- BCDTW thyc hién Quy ché dan chi & co so (dé blc);
- bang uy B§ Xiy dung;

- Cong doan Co quan Bo Xay dung;

- Boan Thanh nién B Xay dung;

- Ban Thanh tra nhan dan;

- Luu VT, TCCB.

BO TRUONG

otiiyen Thanh Nghi
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QUY CHE

¢n dan chi trong hoat djng ciia Bo Xay dung
(Ban hamh kém theo meet dinh son.Z( /OB-BXD ngay 3 /4/2024
cua Bo truong Bo Xay dung)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va déi tuwgng ap dung

1. Pham vi diéu chinh

Quy ché nay quy dinh thyc hién dan chu trong hoat dong cua By Xay dung
va cdc co quan, don vi, to chire thuge, trye thude Bo Xay dung (goi chung la co
quan, don vi), bao gdm quyén, nghia vy, trach nhiém cta ngudi dimg dau co quan,
don vi va can b, cong churc, vién chie, nguoi lao dong cua Bo; viéc cong khai
théng tin & co quan, don vi; viée ban, quyét dinh, tham gia y kién, kiém tra, giam

sdt cua can b, cong chie, vién chire va nguoi lao dong; viée phdi hop thuc hién
cua cac to chuc cong doan, doan thanh nién va Ban Thanh tra nhan dan.

2. Béi tuong ap dung

a) Cac don vi thudce khéi co quan hanh chinh;

b) Céac don vi sy nghiép;

¢) Can bg, cong chure, vién chirc, nguoi lao dong cua By Xay dung.

Di¢u 2. Nguyén tic thue hién din chi

1. Bao dam quyen cua can bg, cong chire, vién chue, nguoi lao dong

dugc biét, tham gia y kién, quyét dinh va kiém tra, giam sat viéc thuc hién dén
chu ¢ co quan, don vi.

2. Bao dam su lanh dao cua Dang, quan ly cua Nha nudc, vai trd nong
cot clia Mt tran T qudc Viét Nam va cdc t6 chire chinh tri - xa hoi trong thuc
hién dan chu ¢ co quan, don vi.

3. Thue hién dan chu & co s& trong khuén khé Hién phép va phap luat; bao
dam trat tu, ky cuong, khong can tro hoat dong binh thuong cua co quan, don vi;
bao v¢ loi ich cua Nha nudc, quyen va lgi ich hop phap cta co quan, don vi va
can bg, cong chtrc, vién chire, nguoi lao dong.

4. Bao dam c6ng khai, minh bach, tang cuong trach nhiém giai trinh trong
qua trinh thue hién dan chu ¢ co quan, don vi.

5. Tén trong y kién dong gop va kip thoi giai quyét kién nghi, phan anh cua
can bg, cong chue, vién chire, ngudi lao dong.
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Diéu 3. Quyén cua cian b, cong chire, vien chirc va nguwoi lao dong
trong thue hién dan chua
I. Bugc cong nhan, ton trong, bao v¢, bao dam thuc hién quyén con nguoi,
quyén cong dén vé chinh tri, dan su, kinh té, vin héa, xa hoi; bao dam thuc hién

cac quyeén vé thuc hién dan chu & co quan, don vi theo-quy dinh ctia phap luat vé
thuc hién dan chi va Quy ché nay.

2. Bugc cong khai thong tin vayéu cdu cung cap théng tin day du, chinh xdc,
kip thO’l theo quy dinh cta Lut tiép cén thong tin; dé xuit sang kién, tham gia y
kién, ban va quyét dinh déi véi cac noi dung thuc hién dan chu ¢ co quan, don vi;
klem tra, giam sat, kién nghi, phan anh, khiéu nai, t6 céo, khai kién ddi voi cac
quyet dinh, hanh vi vi pham phap luat vé thuc hién dan chu & co quan, don vi theo
quy dinh cta phap luat.

3. Puoc thong tin day du, kip thoi vé cac quyén va lgi ich hgp phap, chinh
sach an sinh xa hoi, phutc loi1 xa hoi theo quy dinh ctia phap luat va quyét dinh cua
co quan, don vi.

4. Puoc tao diéu kién dé tham gia hoc tap, cong tac, lao dong, san xuét, kinh
doanh, cai thién va nang cao doi song vt chat, tinh than cua ban than, gia dinh va
cong dong theo ding chu truong cua Pang va phap luat cua Nha nudce; thu huong
thanh qua d6i mai, phat trién kinh té - xa hoi, cheé do an sinh xa hoi va két qua thuc
hién dan chu.

Diéu 4. Nghia vu ciia can bd, cong chire, vién chire trong thye hién din chii

1. Tuén thu quy dinh ctia phap luat vé thuc hién dan chi ¢ co s6. Chép hanh
quyéet dinh, quy ché cuia co quan, don vi va dia phuong noi cu tra. Ton trong va
bao dam trat tu, an toan xa hoi, loi ich ctia Nha nudc, quyén va lgi ich hop phap
cua co quan, don vi, ca nhan.

2. Tham gia y kién vé céc noi dung duogc dua ra lay ¥ kién & co so theo quy
dinh cua phap luat vé thuc hién dan chu ¢ co s6 va Quy ché nay.

3. Kip thoi kién nghi, phan anh, t6 cédo dén co quan c¢6 tham quyén khi phat
hién hanh vi vi pham phap luat vé thuc hién dan chu ¢ co sé.

Piéu 5. Cac bién phap bio dim thuwe hién dan chii

1. Bdi dudng nang cao ndng luc chuyén mén, nghi¢p vu cho ngudi duoc
giao nhiém vu t6 chtrc thuc hién phéap luat vé thuc hién dan chu ¢ co so.

2. Tang cudng cong tac thong tin, tuyén truyén, phd bién, gido duc phéap luét
ve thuc hién dan chu ¢ co sé; nang cao nhan thirc cia cong chire, vién chirc, nguoi
lao dong trong viéc thuc hién dan chu va bao dam thyc hién déan chu ¢ co so.

3. Nang cao trach nhiém ctia cac co quan, don vi, té chirc, vai trd néu guong
cua nguoi dimg dau, can bo lanh dao, quan ly va dang vién, cong chure, vién chirc,
nguoi lao dong trong viéc thuc hién dan chu va bao dam thuc hién dan chu ¢ co
s0; lay mure do thue hién dan chu ¢ co s¢ ciia co quan, don vi lam can ctr danh gia
ket qua thyc hién nhiém vu cua t6 chirc, ca nhan.




4. Kip thoi biéu duong, khen thuong cac guong dién hinh, ¢6 nhiéu thanh
tich trong viéc phat huy va to chirc thue hién t6t dan chu ¢ co so; phat hién va xu
ly nghiém co quan, don vi, t chirc, ca nhan vi pham phép luat vé thuc hién dan chu
0 €O SO.

5. H& trg, khuyén khich tmg dung cong ngh€ thong tin, khoa hoc - ky thuat,
trang bi phuong tién k¥ thuat va bao dam cac dleu kién can thiét khac cho vige to
chirc thyc hién dan chu ¢ co so phu hop voi tién trinh x4y dung chinh quyén dién
ttr, chinh quyén s6, xa hoi so.

Piéu 6. Ciic hanh vi bi nghiém cim trong thye hién dan chi

1. Gay kho khan, phién ha hodc can trg, de doa can bg, cong chirc, vién
chire va nguoi lao dong thuc hién dan chu ¢ co so.

2. Bao che hodc thiéu trach nhiém trong viéc giai quyet kién nghl khiéu

nai, to cao; tiét 19 théng tin vé ngudi t6 cdo, ngudi cung cap thong tin vé hanh vi
vi pham c¢6 lién quan dén viéc thuc hién dan chii ¢ co so.

3. Lgi dung viéc thyce hién dan chu ¢ co so dé thuc hién hanh vi xam pham
an ninh qudc gia, trat tu, an toan xa hoi, xam pham loi ich cua Nha nudc, quyén,
loi ich hop phap cta té chire, cé nhén.

4. Loi dung viée thuc hién dan chii & co s dé xuyén tac, vu khdng, gdy mau
thuan, kich dong bao lyc, phan bi¢t vung, mién, gidi tinh, ton gido, dan tdc, gay
thiét hai cho ca nhan, co quan, don vi, to churc.

5. Gia mao gidy to, gian 1an hodc dung tha doan khac dé lam sai léch két

qua ba.n quyét dinh, tham gia ¥ kién ctia can b, cong chirc, vién chire va nguoi
lao dong.

Pic¢u 7. Xir Iy vi pham phép luit vé thue hién din chi

1. Co quan, don vi vi pham quy dinh cua Luat Thuce hién dan chu ¢ co so
va cac quy dinh tai Quy ché nay thi tiy theo tinh chat, mare do vi pham ma bi xu
ly, boi thuong, boi hoan theo quy dinh cua phap luat.

2. Can bo, cong chire, vién chire, nguoi lao dong c6 hanh vi vi pham phap
ludt vé thyuc hi¢n dan chu ¢ co s, lgi dung chirc vu, quyen han vi pham quy dinh
ctia phap luat vé thuc hién dan chii 6 co s& va Quy ché nay thi tuy theo tinh chat,
mtre dé vi pham ma bi xir 1y, boi thudng, bdi hoan theo quy dinh cua phép luat.

Chwong 11
THUC HIEN DAN CHU O CO QUAN, PON VI
Muc 1
CONG KHAI THONG TIN O CO QUAN, PON VI

Piéu 8. Nhirng ndi dung ngudi dirng dau co quan, don vi phii cong khai

Trur céc thong tin thude bi mat nha nudc, bi mat cong téq hoéc thong tin
chua duoc cong khai theo quy dinh cua phap luat, nguoi dimg dau co quan, don
vi phai cong khai trong ndi by co quan, don vi cac ndi dung sau day:
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1. Chu truong, chinh sach cua Pang va phap ludt cia Nha nude lién quan
dén t6 chire va hoat dong cua co quan, don vi.

2. Ké hoach céng téc hing nam, hang quy, hang thang cua co quan, don vi.

3. 36 li¢u, bao cao thuyét minh dy toan ngan sach nha nude da dugce cap co
tham quyén quyet dinh va cac nguon tai chinh khac; tinh hinh thuc hién du toan
ngan sach va quyét toan ngan séch hang ndm cua co quan, don vi; cac chinh sach
ho tro phiic 1gi ctia co quan, don vi; két qua thuc hién cac kién nghi cta Kiém
toan nha nudc (néu co).

4. Tiéu chuan dinh muc, tha tuc hanh chinh vé tai san cong; tinh hinh dau
tu xay dung, mua sdm, giao, thué, sir dung, thu hoi, diéu chuyen chuyén doi cong
nang, ban, thanh 1y, tiéu hily va hinh thirc xir ly khac dbi véi tai san cong; tinh
hinh khai thdc ngudn lyc tai chinh tir tai san cong dugc giao quan ly, st dung.

5. Nguyén tic, tiéu chi, dinh mirc phan bd vbn dau tu cong; nguyén tic, tiéu
chi, can cir xac dinh danh muc du 4n trong ké hoach dau tu cong trung han va
hang nam; ké hogch, chuong trinh dau tu cong cua co quan, don vi, von bo tri
theo tirng nam, tlen do thuc hién va giai ngan von chuong trinh dau tu cong; ké
hoach phéan bd von dau tu céng trung han va hang nim gom danh muc dy én va
mtc von dau tu cong cho timg du an; tinh hinh huy dong cac nguon luc va ngudn
von khac tham gia thuc hién du 4n dau tu cong; tinh hinh va két qua thuc hién ké
hoach, chuong trinh, du an; tién do thuc hién va giai ngan cua du én; két qua
nghiém thu, danh gia chuong trinh, du an; quyét toan vén dau tu cong.

6. Viéc tuyén dung, tiép nhan, dao tao, boi dudng, diéu dong, bd nhiém, bd
nhiém lai, luan chuyén biét phai, tir chirc, mién nhiém, quy hoach, chuyén doi vi
tri cong tac; hop dong lam viéc, thay déi chirc danh nghé nghiép, thay d01 vi tri
viée lam, chdm dut hop dong lam viée; di cong tac nude ngodi; giai quyét ché do,
nang bac luong, nang ngach, danh gia, xép loai can bg, cong chue, vién chirc,
ngudi lao dong; khen thudng, ky luat, thoi viéc, nghi huu doi véi can bo, cong
chtre, vién chirc, nguoi lao dong; cac dé an, du én, chuong trinh, ké hoach va viéc
xdy dung cdc van ban quy pham phap luat cua co quan, don vi.

7. Két luan ctia cap c6 tham quyén vé vu viéc tiéu cue, tham nhiing, ling
phi trong co quan, don vi; ban ké khai tai san, thu nhap cua nguoi cé nghia vu
phai ké khai theo quy dinh cua phap luat.

8. Két qua thanh tra, kiém tra, giai quyét khiéu nai, t6 céo, kién nghi trong
ndi by co quan, don vi.

9. Noi quy, quy ché, quy dinh cta co quan, don vi; quy tic ing xir clia
ngudi c6 chire vu, quyén han trong co quan, don vi.

10. Két qua tong hop y kién va giai trinh, tiép thu y kién cua can bg, cong
chure, vién chuce, nguoi lao dong vé nhing noi dung can bg, cong chire, vién chire,
ngudi lao dong tham gia y kién quy dinh tai Diéu 15 cua Quy ché nay.

11. Van ban chi dao, diéu hanh cta co quan quan ly cép trén lién quan dén
hoat dong ctia co quan, don vi.




12. Noi dung khac theo quy dinh ctia phap luat va quy ché thuc hién dan
chu cua co quan, don vi.

Piéu 9. Hinh thirc va thoi diém cong khai thong tin & co' quan, don vi

1. Céc hinh thitc cong khai thong tin bao gom:

- Niém yét thong tin;

- Théng bao qua hé thong théng tin ndi bd hodc ding tai trén cong thong
tin dién tur, trang thong tin dién tir cua co quan, don vi;

- Thong bao tai hoi nghi can bd, cong chirc, vién chire, nguoi lao dong cua
co quan, don vi;

- Thong béo bang van ban dén toan thé cén bo, cong chire, vién chirc, ngudi
lao dong tai co quan, don vi;

- Thong qua ngudi phu trach cac bo phan ctia co quan, don vi dé théng bao
dén can bg, cong chure, vién chue, nguoi lao dong;

- Théng bédo bang van ban dén t6 chice dang, Ban Chép hanh Céng doan co
quan, don vi dé thong bao dén can bd, cong chirc, vién chire, ngudi lao dong tai
co quan, don vi;

- Cé4c hinh thirc khac theo quy dinh ctia phap ludt va quy ché thuc hién dan
chu cua co quan, don vi.

2. Noi dung thong tin quy dinh tai Piéu 8 cua Quy ché nay phai duoc cong
khai cham nhat la 05 ngay lam viéc ké tir ngay ¢ quyét dinh, vin ban ctia co quan
c6 tham quyén vé ndi dung can cong khai, trir truong hop phap luét cé quy dinh khac.

Piéu 10. Trich nhiém to chirc thue hién viée cong khai thong tin & co
quan, don vi

1. Nguoi dimg dau co quan, don vi ¢6 trach nhiém to chirc dang tai cac thong
tin quy dinh tai Diéu 8 cua Quy ché nay trén trang thong tin dién tir ndi bo hodac
cong thong tin dién tir, trang théng tin dién tir cia co quan, don vi it nhat 1a 20 ngay
lién tuc ké tir ngay bat dau dang tin hodc giri thong tin, trir trudng hop phép luét co
quy dinh khac.

2. Truong hop chua co trang thong tin dién tir ndi bo hoac hé thfmg thong
tin dién tir noi bé thi nguoi dimg dau co quan, don vi ¢6 trach nhiém t6 chire niém
yét cac thong tin quy dinh tai Diéu 8 ctia Quy ché nay tai tru sé cia co quan, don
vi va noi lam viée ctia cac don vi, bd phéan cé lién quan truc tiép it nhét 1a 20 ngay
lién tuc ké tir ngay niém yét, trir truong hop da str dung hinh thire théng bao bing
van ban dén toan thé can bo, cong chirc, vién chire, nguoi lao dong cua co quan,
don vi hoac phap luat c6 quy dinh khac.

3. Can cir vao dic diém, diéu kién thuc té, tinh chat hoat dong va noi
dung can cong khai, ngudi ding diu co quan, don vi c¢6 thé quyét dinh
lya chon thém céc hinh thirc cong khai khac quy dinh tai khoan 1 Diéu 9 cta Quy
ché nay, bao dam dé can bo, cong chire, vién chirc, nguoi lao dong tiép can thong
tin chinh xéc, day du, kip thoi, thuan loi.
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4. Nguoi ding dau co quan, don vi ¢6 trach nhiém td chirc cung cap thong
tin theo yéu cau clia can bd, cong chire, vién chirc, nguoi lao dong dbi véi nhing
thong tin trong thoi han cong khai ma chua duge cong khai, thong tin da hét thoi
han cong khai hodc thong tin dang dugc cong khai nhung vi ly do bét kha khang
ma ngudi yéu cau khong thé tiép can dugc.

5. Co quan, don vj c6 thé xdc dinh thém céc ndi dung théng tin can cong
khai, hinh thirc cong khai, viéc ap dung cac hinh thirc cong khai déi voi ting loai
ndi dung thong tin nhat dinh va cach thirc thuc hién, viée cung cip thong tin theo
yéu cau trong quy ché thyuc hién dén chu cua co quan, don vi phu hop véi dac
diém to chire, hoat dong, diéu kién thuc té ctia co quan, don vi minh va khong trai
v6i quy dinh cta phép luat va Quy ché nay.

6. Truong hop phap luét ¢6 quy dinh khac vé hinh thirc, cach thirc thue hién
cong khai doi véi ndi dung théng tin cu thé thi 4p dung theo quy dinh do.

Muc 2
NHUNG NQI DUNG CAN BQ, CONG CHUC, VIEN CHUC, NGUOI
LAO PONG BAN VA QUYET PINH

Piéu 11. Nhirng ndi dung can bd, cong chire, vién chire, nguoi lao dong
ban va quyét dinh

1. Bau, cho théi lam thanh vién Ban Thanh tra nhan dan ¢ co quan, don vi.

2. Vigc thu, chi, quan ly, sir dung céc khoan dong gop cua can bg, cong
chtic, vién chire, nguoti lao dong tai co quan, don vi ngoai cac khoan da dugc phap
luat quy dinh.

3. Noi dung nghi quyét héi nghi cén bg, cong chiic, vién chire, ngudi lao dong.

4. Céac cong viée tu quan khac trong ndi bg co quan, don vi khong trai voi
quy dinh cua phap luat, pht hgp véi dao die xa hoi.

Picu 12. Hinh thirc can bd, cong chire, vién chire, ngudi lao dong ban
va quyét dinh

1. Can bg, cong chirc, vién chiie, nguoi lao dong tai co quan, don vi ban va
quyét dinh céc ndi dung quy dinh tai Didu 11 ctia Quy ché nay tai hoi nghi can bo,
cong chue, vién chire, nguoi lao dong trén co so dé xuét ctia Ban Chép hanh Cong
doan cung cép, ngudi dimg dau co quan, don vi hodc khi ¢6 it nhit mot phén ba tong
s6 can bo, cong chiic, vién chire, nguoi lao dong cua co quan, don vi cling dé nghi.

2. Truong hop khong thé t6 chirc hoi nghi can bg, cong chire, vién chue,
nguoi lao dong cua co quan, don vi vi ly do bat kha khang hodc hoi nghi da duoc
triéu tap dén lan thtr hai nhung van khong ¢ di so nguoi tham du quy dinh
tai khoan 3 Diéu 13 Quy ché nay thi ngudi dimg dau o quan, don vi sau khi da
thong nhat v6i Ban Chap hanh Céng doan ciing cap quyét dinh t6 chue gui phiéu
lay y kién cua toan thé can b, cong chire, vién chire, nguoi lao dong trong co
quan, don vi.
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Diéu 13. Té chire hoi nghi cin bg, cong chire, vién chire, ngudi lao dong
I. HOi nghi can bg, cong chirc, vién chirc, nguoi lao dong do nguoi dimg
dau co quan, don vi chu tri, phdi hgp véi Cong doan co quan, don vi to chire.

Hoi nghi can bg, cong chire, vién chire, nguoi lao dong duoc té chire dinh
ky méi nam mot lan sau khi két thae nam cong tac cua co quan, don vi nhung
khong cham hon 03 thang cua ndm cong tic tiép theo do nguoi ding dau co quan,
don vi quyét dinh sau khi lay y kién cua Cong doan cung cap.

Hoi nghi can bo, cong chure, vién chirc, ngudi lao dong dugc t6 chire bat
thuong khi o dé xuét cua céc dbi tugng quy dinh tai khoan 1 Piéu 12 ctia Quy
ché nay

2. Thanh phan du hoi nghi can bg, cong chiic, vién chic, ngudi lao dong gom:

a) D6i véi hoi nghi can bo, cong chire, vién chire, nguoi lao dong cua Bo:
Bo truong thong nhét véi Cong doan co quan Bo quyét dinh thanh phan tham dur
hoi nghi 1a toan thé can bo, cong chir, vién chirc, nguoi lao dong hoic dai biéu
cong chue, vién chire, nguoi lao dong phu hop véi dic diém tinh hinh thuc tién;
quyét dinh viéc moi nguoi dimg dau va dai dién Ban Chap hanh cong doan cua
cac don vi truc thude Bo néu thay can thiét.

b) D6i véi hoi nghi can bg, cong chire, vién chire, nguoi lao dong cua céac
don vi truc thudc Bo:

Doi v&i don vi ¢6 tong sé cong chire, vién chie, nguoi lao dong it hon
100 nguoi thi to chie hdi nghi toan thé cong chire, vién chic, nguoi lao dong
cua don vi.

D6i véi don vi ¢o tong sé cong chire, vién chire, nguoi lao dong tur 100
nguoi tro [én hogc ¢o it hon 100 ngudi nhung lam vi¢e phan tan trén dia ban rong
hodc vi ly do nghiép vu khong thé bo vi tri lam viéc, thi ngudi dimg dau don vi
truc thuoc Bo thong nhat voi Cong doan cling cdp quyét dinh thanh phan tham du
hoi nghi la toan thé cong chic, vién chirce, ngudi lao dong hodce dai biéu can bg,
cong chue, vién chire, nguoi lao dong phu hop véi dic diém tinh hinh cta don vi;
quyéet dinh viec moi nguoi dimng ddu, dai dién Ban Chap hanh cong doan cuia céc
to chire truc thude néu thay can thiét.

Don vi ¢o tir 07 cong chie, vién chire, nguoi lao dong tré xudng cé thé to
chire hoi nghi cong chire, vién chire, nguoi lao dong néu thiy can thiét.

3. Hoi nghi duoc to chirc hop 1é khi ¢6 it nhit 1a hai phin ba tong sé can
b0, cong chirc, vién chirc, nguoi lao dong clia co quan, don vi hodc it nhét 1a hai
phan ba tong s6 dai biéu duoc triéu tap co mat.

4. Noi dung ctia hdi nghi can b, cong chire, vién chiic, ngudi lao dong bao gom:

a) Kiém diém viéc thuc hién duong 161, chu truong cua Pang, chinh sach,
phép luat cia Nha nudc ¢6 lién quan dén chirc nang, nhiém vu cia co quan, don vi;

b) Kiém diém viéc thuc hién nghi quyét hoi nghi can bg, cong chirc, vién
chue, nguoi lao dong trude d6 va nhing quy dinh vé thue hién dan chu tai co
quan, don vi;




¢) banh gia, tong két va kiéfn diém trach nhiém cua nguoi dimg dau co
quan, don vi trong viéc thyc hién ké hoach cong tac hang nam;

d) Tong két phong trao thi dua, xét khen thuong va ban, théng nhat noi
dung thi dua nam tiép theo; thong nhat néi dung giao udce thi dua;

d) Thao luan va quyét dinh céc ndi dung quy dinh tai Piéu 11 cla Quy ché nay;

e) Thuc hién cac ndi dung vé cong khai thong tin; lay ¥ kién cta cdn b,
cong chire, yién chure, nguoi lao dong veé nhitng nd1 dung quy dinh tai Biéu 15
cua Quy che nay;

g) Thuc hién céc cong viée khac theo quyét dinh ctia hdi nghi.

5. Trinh tu t6 chirc hoi nghi duge thuc hién nhu sau:

a) Nguoi dung dau co quan, don vi trinh bay bdo cdo vé cic nodi dung quy
dinh tai diém a va diém c khoan 4 Diéu nay;

b) Dai dién Cong doan co quan, don vi bdo céo vé cac nédi dung quy dinh
tai diém b khoan 3 Diéu nay; két qua giam sat, hd trg can bd, cong chire, vién
chuc, nguoi lao dong thuc hién dan chu ¢ co quan, don vi;

¢) Can bg, cong chue, vién chuce, nguoi lao dong tham dy héi nghi thao
luéin, tham gia y kién, dé xuét, kién nghi (néu co);

d) Nguoi ding dau co quan, don vi, Cht tich Céng doan co quan, don vj tiép
thu, giai dap thic mic, kién nghi cua cong chire, vién chire, nguoi lao dong doi voi
cac noi dung thude tham quyén, ban céc bién phép cai tién diéu kién lam viéc, nang
cao doi song cua cong chure, vién chire, nguoi lao dong trong co quan, don vi, cac
bién phap thuc hién ké hoach cong tdc nam tiép theo cua co quan, don vi;

d) Pai dién Ban Thanh tra nhan dan trinh bay bdo cdo hoat dong cua Ban
Thanh tra nhan dan trong nam va chuong trinh cong tac nam tiép theo;

e) Hoi nghi quyet dinh céc ndi dung quy dinh tai Diéu 11 Quy ché nay (ncu
c0). Nghi quyet quyet dinh ctua hdi nghi dugc thong qua khi co trén 50% tong so
nguoi du hoi nghi tan thanh va ndi dung khong trai vai quy dinh cua phap luat,
phu hop vai dao dic xa hoi;

g) T6 chire khen thudng cé nhén, tap thé ctia co quan, don vi ¢é thanh tich
trong cong tac; phat dong phong trao thi dua;

h) Ky két giao udc thi dua gitra nguoi dimg dau co quan, don vi véi td chire
cong doan;

i) Thong qua nghi quyét hdi nghi.

Dicu 14. Trach nhiém trong viéc to chirc dé can bd, cong chire, vién
chire, ngudi lao ddng ban, quyét dinh va thue hién quyét dinh cia tip thé can
b, cong chirc, vién chire, nguoi lao dong

1. Ngudi dimg dau co quan, don vi ¢é trach nhiém phdi hop cing Ban Chap
hanh Céng doan cting cép thuc hién cac ndi dung sau:

a) Théng nhét chu truong, xay dung ké hoach to chire hoi nghi can bg, cong
chire, vién chire, nguoi lao dong; hudng dan dé cac bd, cong chire, vién chire,
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ngudi lao dong quyét dinh tai Hoi nghi hodc t6 chire gui phiéu lay y kién dé can
bd, cong chire, vién chire, nguoi lao dong ban, quyét dinh céc ndi dung quy dinh
tai Diéu 11 cua Quy ché nay.

b) Pho bién, hudng dan, don dbc viéc thuc hién nghi quyét cua hdi nghi can
bg, cong chirc, vién chirc, nguoi lao dong, quy ché thuc hién dan chii ctia co quan,
don vi va cac ndi dung khac da dugc can bg, cong chuc, vién chirc, nguoi lao
dong quyét dinh thong qua; cir dau méi dé phdi hop, theo doi, dé xuét xir ly kip
thoi nhitng phat sinh trong qua trinh t6 chtc thuc hién.

¢) Dinh ky 06 thang mot lan, to chirc kiém tra, danh gia két qua thuc hién
nghi quyet hoi nghi can bg, cong chirc, vién chire, ngudi lao dong; thong bao két
qua kiém tra, danh gia dén toan thé can b, cong chirc, vién chire, ngudi lao
dong trongj co quan, don vi.

2. Dang vién, can b9, cong chue, vién chire, nguoi lao dong trong co quan,
don vi ¢6 trach nhiém tich cyc, guong méu tham gia ban va quyét dinh cac noi
dung quy dinh tai Pidu 11 Quy ché nay va nghiém tac thue hién cac quyet dinh
da duogc tap thé thong nhét; truong hop nhan thay quyét dinh cua tap thé can bo,

cong chtre, vién chire, nguoi lao dong khong bao dam trinh tu, thu tuc hodc ¢6 ndi
dung trai véi quy dinh cua phap ludt, trai dao dire xa hoi thi ¢6 quyén klen nghi,
phan anh dén Ban Chap hanh Cong doan cép trén, lanh dao cap trén tryuc tiép cua
co quan, don vi hodc co quan khéc c¢6 tham quyén theo quy dinh cua phap luat.

Muc 3
NHUNG NOI DUNG CONG CHUC, VIEN CHUC, NGUOI LAO PONG
THAM GIA Y KIEN

Piéu 15. Nhirng ndi dung cdng chire, vién chire, ngudi lao dong tham
gia y kién trude khi ngwoi dimg dau co quan, don vi quyét dinh

I. Giai phap thuc hién chu truong, duong 16i cuia Pang, chinh sach, phép
luat cua Nha nudce lién quan dén chue nang, nhiém vu cua co quan, don vi.

2. Ké hoach cong tac hing nam cta co quan, don vi.

3. T6 chirc phong trao thi dua cua co quan, don vi.

4. Béo cdo so két, t(:)n‘g, két ctia co quan, don vi.

5. Cac bién phap cai tién to chire, hoat dong va 1& 16i lam viéc; phong, chong

tham nhiing, tiéu cuc; thue hanh tiét kiém, chong lang phi, chong quan liéu, phién
ha, sach nhiéu.

6. Ké hoach tuyén dung, dao tao, bdi dudng cong chure, vién churc; bau ctr,
b6 nhiém céng chire, vién chie.

7. Thuc hién ché do, chinh séch lién quan dén quyén va loi ich cua cong
chue, vién chire, nguoi lao dong.

8. Du thao quy ché thuc hién dan chu cua co quan, don vi.

9. Dy thao quy ché chi tiéu ndi bo ctia co quan, don vi (néu co).

10. Cac du thao ndi quy, quy ché khac ctia co quan, don vi.
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1 1. C4c ndi dung khac theo quy dinh ctia phép luat va Quy ché nay.

Piéu 16. Hinh thirc cong chire, vién chire, ngudi lao dong tham gia y kién

Can ctr dic diém, tinh chat hoap dong va noi QUng tham gia y kién cong
chire, vién chire, nguoi lao dong co thé tham gia y kién théng qua mot hodc mot
s0 hinh thure sau day:

1. Tham gia ¥ kién truc tiép véi nguoi dimg déu co quan, don vi hodc thong
qua nguoi phu trach cac bo phan cta co quan, don vi;

2. Thong qua hdi nghi can b, cong chtrc, vién chirc, nguoi lao dong va céc
cudc hop, hoi nghi khac ctia co quan, don vi;

3. Thé hién y kién qua phiéu lay y kién truc tiép hodc du thao vin ban do
cap c6 tham quyén gui;

4. Tham gia y kién qua hom thu gép ¥, dudng day néng, hé thong théng tin
ndi bo hodc cong thong tin dién tir, trang thong tin dién tir ctia co quan, don vi;

5. Thong qua Cong doan va cac t6 chirc doan thé khéc tai co quan, don vi;

6. Cac hinh thuc khac khong trai voi quy dinh cua phap luat.

Piéu 17. Trach nhiém trong viéc to chirc dé can bd, cong chire, vién
chire, nguoi lao dong tham gia y kién

1. Nguoi dimg dau co quan, don vi ¢ ké hoach t6 chirc 14y v kién can bo,
cong chire, vién chirc, ngudi lao dong vé cac noi dung quy dinh tai Diéu 15 cua
Quy ché nay, trong d6 xac dinh ro noi dung lay y kién, hinh thtrc lay v kién, cach
thire, thoi han trién khai va trach nhiém to chirc thue hién; chiu trach nhié¢m chi
dao viéc tiép nhan, tong hop ¥ kién, thong tin phan hoi ctia can bo, cong chiie,
vién chire, nguoi lao dong; nghién cuu, tlep thu, giai trinh y kién tham gia va thuc
hién viéc cong khai ndi dung giai trinh, tiép thu dén can bo, cong chire, vién chire,
nguoi lao dong.

2. Ban Chap hanh Céng doan co quan, don vi ph01 hop véi nguoi ding dau
co quan, don vi trong viéc thure hién ké hoach to chirc 14y v kién; giam sat viée lap
vato chuc thuce hién ké hoach t6 chirc lay y kién, qué trinh lay y kién, két qua giai
trinh, tiép thu va t6 chirc thuc hién céc ndi dung can bd, cong chirc, vién chic,
nguoi lao dong da tham gia y kién; tham gia ¥ kién trude khi ngudi dimg dau co
quan, don vi quyét dinh ban hanh quy ché thuc hién dan chu cta co quan, don vi.

3. DBang vién, cén bg, cong chirc, vién chure, nguoi lao dong trong co quan,
don vi c6 trach nhiém tich cuc, guong mau déng gop, tham gia y klen l[am co so
cho cap c6 tham quyen quyet dinh; theo doi, danh gia, giam sat viéc tong hop, giai
trinh, tiép thu y kién ddi véi cac ndi dung da dugc duara lay y ]qen can b, cong
chire, vién chire, ngudi lao dong va qua trinh to chirc thuc hién quyét dinh vé cac
ndi dung nay.
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Muc 4
CAN BQ, CONG CHUC, VIEN CHUC,NGUOI LAO PONG
KIEM TRA, GIAM SAT
Tiéu muc 1
NOI DUNG, HINH THU'C KIEM TRA, GIAM SAT

Piéu 18. Noi dung kiém tra, giam sat can b, cong chire, vién chire,

ngu'(‘)'i lao dong

. Can bo, cong chirc, vién chire, nguoi lao dong kiém tra viéc thuc hién
cac noi dungj ma tap thé can bo, cong chire, vién chire, nguoi lao dong di ban va
quyét dinh quy dinh tai Diéu 11 ctia Quy ché nay.

2. Cén b, cong chire, vién chire, nguoi lao dong giam sat viéc to chire thuc
hién dan chu ¢ co s va viée thue hién chinh sach, phéap luat ctia nguoi dimg dau,
ban lanh dao, ngudi ¢6 thim quyén ctia co quan, don vi, hanh vi hanh chinh cta
nguoi thue thi cong vy, nhiém vu tai co quan, don vi.

Picéu 19. Hinh thire kiém tra, giim sat ciia can b, cong chire, vién chire,
nguoi lao dong

1. Can bo, cong chuc, vién chue, nguoi lao dong truc tiép thuc hién viéc
kiém tra, giam sat thong qua:

a) Hoat dong hoc tap, cong tac, sinh hoat cua can bg, cong chire, vién chire,
nguoi lao dong o co quan, don vi;

) Quan sat, tim hiéu, giao tiép v6i ngudi ¢é chie vu, quyén han, can bo,
cong chue, vién chire, nguoi lao dong khac trong co quan, don vi;

¢) Tiép can cac thong tin duge cong khai; cac thong tin, bdo cdo cla co
quan, don vi hodc nguoi duge giao quan ly, thuc hién cac nd1 dung can bg, cong
chtre, vién chire, nguoi lao dong da ban va quyét dinh;

d) Tham dy héi nghi can b, cong chitrc, vién chire, nguoi lao dong.

2. Can bg, cong chirc, vién chire, nguoi lao dong thuc hién viée kiém tra,
giam sat thong qua hoat dong cuia Ban Thanh tra nhan dan ¢ co quan, don vi.

Piéu 20. Xir Iy két qua kiém tra, giam sat ciia can b, cong chire, vién
chire, nguoi lao dong

1. Thong qua viéc kiém tra, giam sat tryuc tiép, can b, cong chure, vién chirc,
ngudi lao dong tham gia nhan xét, gop v kién vé pham chat chinh tri, dao dirc,
nang luc, trinh dé chuyén mén, nghiép vu, két qua thuc hién nhiém vy cua nguoi
dimg dau, ban lanh dao, nguoi quan ly, phu trach truc tlep, nhiing ngudi ¢6 tham
quyén khac tai co quan, don vi; tich cuc tham gia ¥ kién gop phan xay dung noi
bo co quan, don vi trong sach, viing manh.

2. Khi phat hién hanh vi, ngi dung c6 dau hiéu vi pham, cén b9, cong chtic,
vién chu‘c ngudi lao dong c6 quyén khiéu nai, té céo theo quy dinh cua phap luat

hodc kién nghi, phan anh dén nguoi ding dau co quan, don vi, dén t6 chirc Cong
doan hoiic cac to chic doan thé khdc ma minh 1a thanh vién dugc thanh lap va
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hoat dong ¢ co quan, don vi hodc phan anh, dé nghi Ban Thanh tra nhan dén xem
xét, thue hién kiém tra, giam sat theo chirc ning, nhiém vu.

3. Ban Thanh tra nhan dan ¢ co quan, don vi thay mdt can bd, cong chirc,
vién chtre, nguoi lao dong thuc hién kiém tra, giam sét theo quy dinh.

Piéu 21. Trich nhiém trong viéc bio dam dé cin bd, cong chire, vién
chire, nguoi lao ddng thue hién kicm tra, giam sat

1. Ngudi ding dau co quan, don vi ¢é trach nhiém sau day:

a) Phoi hgp ctng Ban Chap hanh Cong doan cung cap ban hanh, sira déi
bd sung quy ché thuc hién dan chu cua co quan, don vi phu hop véi yéu cau,
nhiém vu, dic diém, tinh chét to chirc, hoat dong va diéu kién thuc té cua co quan,
don vi, bao dam ndi dung khong duogc trai hodc han ché viéc thue hién quy dinh
cua phap luat vé thuc hién dan chu & co quan, don vi va Quy ché nay.

b) Tao lap co ché tiép nhan gop ¥, kién nghi, phan anh cta can bg, cong
chtre, vién chire, nguoi lao dong tai co quan, don vi; thuc hién viéc déi thoai, giai
trinh v&i can b, cong chire, vién chic, nguoi lao dong theo quy dinh cua phap
luat; str dung ndi dung nhéan xét, goép y cua can bg, cong churc, vién chure, nguoi
lao dong trong qué trinh thuc hién dénh gia, xép loai chat luong can bg, cong
chure, vién chire, nguoi lao dong tai co quan, don vi.

¢) Xem xét, giai quyét, giai trinh va tra 1oi kip thoi khiéu nai, té cdo, kién
nghi, phan anh cua can b, cong chire, vién chirc, nguoi lao dong, kién nghi cua
Cong doan va cac to chirc doan thé khac tal co quan, don vi; k1p thoi bao cao,
chuyen thong tin den co quan co tham quyén dbi v4i nhimng van dé khong thudce
tham quyén giai quyét ctia minh.

d) Tao diéu kién va bao dam dé Ban Thanh tra nhan dan ¢ co quan, don vi
thue hién nhiém vu kiém tra, giam sat theo quy dinh cta phép luat;

d) Xur ly nguoi c6 hanh vi can tré céan bg, cong chire, vién chire, nguoi lao
dong thue hién quyén kiém tra, giam sat hodc nguoi ¢ hanh vi tra thu, tru dap
nguoi khiéu nai, t6 cdo, kién nghi, phan 4dnh theo quy dinh ctia phap luat;

e) Thuc hién cac bién phap phong ngura, ngan chan hanh vi tham nhiing,
tiéu cuc; xtr ly va tao diéu kién de co quan, to chuc ¢6 tham quyén xur ly nguoi co
hanh vi tham nhiing, tiéu cuc; néu thiu trach nhiém dé xay ra tham nhiing, tiéu
cuc trong co quan, don vi thi bi xtr 1y theo quy dinh cua phap luat.

2. Cac co quan, don vi, t6 chire, ca nhan quy dinh tai khoan 2 Diéu 20 Quy
ché nay c6 trach nhiém tiép nhan, xir Iy, giai quyét khiéu nai, to cdo, kién nghi,
phan anh ctia cén b, cong chirc, vién chire, ngudi lao dong theo tham quyén hoic
thuc hién viéc thanh tra, kiém tra, gidm sat theo quy dinh cua phap luat.

3. Can b, cong chiic, vién chire, nguoi lao dong chiu trach nhiém vé ndi dung
khiéu nai, t6 cdo, kién nghi, phan anh ctia minh; chii dong, tich cuc phdi hop véi Ban
Thanh tra nhan dan va cac co quan, don vi, cd nhan co trach nhiém trong viéc xéc
minh, kiém tra, giam sat di véi cic ndi dung ma minh da kién nghi, dé nghi.




13

Tiéu muc 2
BAN THANH TRA NHAN DAN O CO QUAN, PON VI
Diéu 22. T6 chire Ban Thanh tra nhan din

1. Ban Thanh tra nhan dan ¢ B§ Xay dung va cac co quan, don Vi trye thuge
B do hoi nghi can by, cong chure, vién chire, ngudi lao dong bau gom tir 03 dén
09 thanh vién theo d& nghj cua Ban Chép hanh Céng doan co quan, don vi.

Truong hop co quan, don vi ¢6 tinh chat dac thu hodc hoat dong phan tan,
can ctr vao yéu cdu, nhi¢m vy, dic diém, tinh chat td chic, hoat dong va diéu kién
thue té, sau khi thong, nhat véi nguoi ding dau co quan, don vi, Ban Chép hanh
cong doan cung cap dé xuat dé hoi nghi can b, cong chire, vién chuce, nguoi lao
dong quyét dinh s6 lugng thanh vién Ban Thanh tra nhan dan nhiéu hon 09 nguoi
dé bao dam hoat dong c6 hiéu qua.

Truong hop co quan, don vj ¢6 tir 07 cdn bg, cong chire, vién chire, ngudi
lao dong tr¢ xudng hodc trong cac truong hop dic thu thi khong t6 chirc Ban
Thanh tra nhan dan, Ban Chap hanh Céng doan sau khi thong nhat vo1 nguoi ding
dau co quan, don vi béo cdo cong doan cip trén truc tiép quyét dinh viée khong
to LhUC Ban Thanh tra nhan dan.

2. Thanh vién Ban Thanh tra nhan dan la nguoi dang cong tic trong co
quan, dOn vi, ¢ pham chat dao duc tdt, co uy tin trong co quan, don vi, ¢6 du st
khoe dé hoan thanh nhiém vuy; c¢6 hiéu biét vé chinh sach, phap luat va tu nguyén
tham gia Ban Thanh tra nhan dan; khong dong thoi 1a ngudi dung dau, cap pho
clia nguoi dimg dau, ké toan trudng cua co quan, don vi.

3. Cham nhét sau 05 ngay lam viéc ké tir ngay két thic hoi nghi can bg,
cong chue, vién chire, ngudi lao dong bau thanh vién Ban Thanh tra nhan dan,
Ban Chép hanh Céng doan co quan, don vi cong nhan két qua bau thanh vién Ban
Thanh tra nhan dan.

4. Nhiém ky cua Ban Thanh tra nhan dan la 02 nim. Trong nhiém ky, néu
khuyét thanh vién hodc thanh vién Ban Thanh tra nhan dan khong hoan thanh
nhiém vu, khong con dugc tin nhiém hodc xin théi lam nhiém vu thi Ban Chap
hanh Cong doan co quan, don vi dé nghij hdi nghi can bd, cong chire, vién chire,
ngudi lao dong bat thuong (néu can thiét) hodc dinh ky hang nam quyét dinh cho
thoi lam nhiém vu va bau nguoi khac thay thé.

5. Ban Thanh tra nhan dan ¢ co quan, don vi gdm Trudng ban, Pho Trudng
ban va cac Uy vién. Truong hop s6 luong thanh vién Ban Thanh tra nhan dén tir
09 nguoi tro 1én thi s6 luong Pho Truong ban khong qua 02 nguoi. Trudng ban
chiu trach nhiém chung vé hoat dong cua Ban Thanh tra nhan dan; Pho Truong
ban ¢6 trach nhiém gitp Truong ban thuc hi¢n nhiém vu; cac thanh vién khac thuc
hién nhiém vu theo su phan cong cua Truong ban.

Diéu 23. Nhiém vu, quyén han cia Ban Thanh tra nhin din

I. Kiém tra viéc t6 chire thuc hién cac quyét dinh cua tap thé can b, cong
chure, vién chire, ngudi lao dong; giam sat viée thuce hién chi truong, dudong 16i
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ciia DPang, chinh sach, phap lut cia Nha nudc, viée thuc hién phap luat vé thuc
hién dan chu ¢ co so tai co quan, don vi.
2. Kién nghi co quan, don vi, ngudi cé thim quyén xtr 1y theo quy dinh cua

phap luat khi phat hién c6 déu hiéu vi pham phép ludt va gidam sat viée thue hién
kién nghj do.

3. Yéu cau nguoi dung dau co quan, don vi cung cap thong tin, tai liéu c6
lién quan dé phuc vu viée xdc minh, kiém tra, giam sat.

4. Xem xét, xac minh vu viéc cu thé theo dé nghi cua can bo, cong chiie,
vién chire, nguoi lao dong o co quan, don vi.

5. Kién nghi nguoi ding dau co quan, don vi khic phuc han ché, thiéu sot
dugc phat hién qua viée kiém tra, giam sat; bao dam quyen va lgi ich hgp phap,
chinh dang cua can bg, cong chie, vién chire, ngudi lao dong; biéu duong nhimg
don vi, ca nhan c6 thanh tich. Truong hop phat hién nguoi ¢6 hanh vi vi pham
phép luat thi kién nghi co quan, t6 chirc ¢6 thdm quyén xem xét, xur ly.

6. Tham du cac cudc hop cua co quan, don vi ¢6 ndi dung lién quan dén
viéc thue hién nhiém vu kiém tra, giam sat cua Ban Thanh tra nhan dan.

7. Tiép nhén kién nghi, phan énh cua can b, cong chtre, vién chure, nguoi
lao dong c6 lién quan dén pham vi kiém tra, giam sat cua Ban Thanh tra nhan dan.

Pidu 24. Hoat dong ciia Ban Thanh tra nhan dan

I. Ban Thanh tra nhan dan ¢ co quan, don vi lam vigc theo ché d6 tap thé
va quyet dinh theo da s6; tuan thu quy dinh cua phép luat; thuc hién ding nhiém
vy, quyén han duoc giao; bao dam khéach quan, céng khai, minh bach; moi y kién,
phan anh cua can bg, cong chire, vién chire, nguoi lao dong duge phan anh trung
thue dén ngudi cé tham quyen giai quyet theo quy dinh cua phap luat. Khong
dugc loi dung nhiém vy, quyén han dé kich dong, du dd, 16i kéo cong chure, vién
chuc, ngum lao dong dé thuc hién céc hanh vi trai phap luat.

2. Ban Thanh tra nhan déan ¢ co quan, don vi do Ban Chép hanh Cong doan
co quan, don vi truc tiép chi dao, hudng dan hoat dong.

3. Can ctr vao nghi quyét hoi nghi can bd, cong chure, vién chuc, nguoi lao
ddng cua co quan, don vi va chi dao, huéng dan cua Ban Chap hanh Céng doan
co quan, don vi, Ban Thanh tra nhan dan xay dung chuong trinh cong téc dé thuc
hién cac nhiém vu dugc quy dinh theo ting quy, 06 thang va h::fmg nam.

Chuong trinh cong tac gébm cac ndi dung co ban: muc dich, yéu cau, noi
dung, thoi gian, kinh phi, t6 chirc thuc hién va cac diéu kién bao dam khéc.
Chuong trinh cong tac c6 the duoc diéu chinh, bo sung pht hop véi yéu cau, tinh
hinh thuc té hodc khi c6 vén dé phat sinh dot xut.

4. Phuong thirc hoat dong

a) Tiép nhan thong tin do cén b, cong chirc, vién chirc, nguoi lao dong
phan anh true tlep, qua hom thu gép y; qua nghién clru vin ban tai liéu lién quan
dén noi dung kiém tra, giam st do lanh dao co quan, don vi cung cap. Lam viéc
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v4i don vi, ca nhan lién quan dén kién nghi, phan 4nh dé danh gid tinh xac thuc
ctia ndi dung phan anh, kién nghi.

Ban Thanh tra nhan dan & co quan, don vi tong hop, phan tich, déi chiéu
v6i cac quy dinh phap luat, quy dinh, quy ché lam viéc cua co quan, don vi dé
danh gia, dé xuét, kién nghi voi ngudi dimg dau co quan, don vi xem xét giai

quyét theo quy dinh cua phéap luét hodc théng qua Ban Chép hanh Cong doan co
quan, don vi.

b) Ket qua kiém tra, gidm sat, xac minh duoc 1ap thanh vin ban va gui dén
co quan, t6 chire, cd nhan c6 phan anh, kién nghi. Truong hop phat hlen nguoi co
hanh vi vi pham phap luat thi kién nghi co quan, t6 chirc c6 tham quyén xem xét,
xur ly theo quy dinh.

¢) Trong qua trinh hoat dong, Ban Thanh tra nhan dan lam viéc theo ché do
tap thé va quyét dinh theo da s6; tuén thu theo quy dinh cua phap luat; thuc hi¢n
dung nhiém vu, quyén han duoc giao; bao dam khach quan, cong khai, minh bach;
moi v kién, phan anh ctia cén b, cong 2 chire, vién chire, nguoi lao dong duge phan
anh trung thuc dén ngudi ¢6 tham quyen giai quyet theo quy dinh cua phap luat.
Khong dugc lgi dung nhiém vy, quyén han dé kich dong, du dd, 16i kéo cong
chire, vién chire, nguoi lao dong dé thuc hién céc hanh vi trai phap luit.

5. Ban Thanh tra nhan déan giitr moi lién hé va phdi hop chat ché véi nguoi
dimg dau va cong chire, vién chire, nguoi lao dong ¢ co quan, don vi dé kip thoi
tiép nhan y l\len phan énh; tong hop, déi chiéu, xac minh va kién nghi giai quyét
theo thadm quyén hodc bao cdo dén co quan cé tham quyén giai quyét theo quy
dinh cua phap luat.

6. Ban Thanh tra nhan dan c6 trach nhiém bao cdo Ban Chép hanh Cong
doan co quan, don vi két qua thuc hién nhiém vu 06 thang, ndm, nhiém ky hodc
khi ¢o yéu cau va bao cdo két qua thuc hién nhiém vu hang nam tai hgi nghi cén
bg, cong chure, vién chirc, nguoi lao dong cua co quan, don vi.

Piéu 25. Trach nhiém trong viéc bio dim hoat dong ciia Ban Thanh
tra nhan dan

I. Nguoi ding dau co quan, don vi ¢é trach nhiém sau day:

a) Thong bao cho Ban Thanh tra nhan dén vé nhiing chu truong, dudng 16i
cua Dang, chinh sach, phap luat cua Nha nuge chu yéu lién quan dén to chirc, hoat
dong ctia co quan, don vi; bao cdo két qua cong tac hing nam va muc tiéu, phuong
hudng cong tac nam tiép theo cta co quan, don vi;

b) Truc tiép doi thoai, cung cép théng tin hodc yéu cau co quan, t6 chirc, cé
nhan ¢o lién quan cung cap day du, kip thoi thong tin, tai liéu can thiét theo yéu
cdu ctia Ban Thanh tra nhan dan;

¢) Xem xét, giai quyét kip thoi céc kién nghi cua Ban Thanh tra nhan dén,
thong bao két qua giai quyét trong thoi han 15 ngay ké tir ngay nhan duoc kién nghi;

d) Thong bao cho Ban Thanh tra nhan déan két qua giai quyét khiéu nai, to
cdo, viéc thue hién phap luat vé thue hién dan chu o co quan, don vi;
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d) Xu ly nguoi ¢6 hanh vi can trd hoat dong cia Ban Thanh tra nhan dan,
nguoi c6 hanh vi tra thu, tri dap thanh vién Ban Thanh tra nhan dan theo quy dinh
cua phap luat.

2. Ban Chap hanh Céng doan co quan, don vi ¢6 trach nhiém sau day:

a) Gidi thidu nhan su dé hoi nghi cong chire, vién chite, ngudi lao dong bau
lam thanh vién Ban Thanh tra nhan dan; céng nhan két qua bau thanh vién Ban
Thanh tra nhan dan; dé nghi cho thdi 1am thanh vién Ban Thanh tra nhan dan: to
chie cude hop cua Ban Thanh tra nhan dén dé bau Trudng ban, Pho Truong ban
va phan cong nhiém vu cho timg thanh vién.

b) Huéng dan Ban Thanh tra nhan dan xdy dung chuong trinh, ké hoach,
noi dung cong tac; xem xét béo cdo hoat dong ctia Ban Thanh tra nhan déan va
huéng dan, chi dao hoat dong cua Ban Thanh tra nhan dén; tham gia hoat dong
ctia Ban Thanh tra nhan dan khi xét thdy can thiét.

¢) Xem xét, giai quyét kién nghi ctia Ban Thanh tra nhan déan; theo di, don
ddc viée giai quyét klen nghi cua Ban Thanh tra nhan dan gui dén ngudi dimg dau
co quan, don vi hodc cap ¢6 thim quyén;

d) Van dong can b9, cong chirc, vién chire, nguoi lao dong ¢ co quan, don
vi phdi hop va tich cuc hd trg hoat dong ciia Ban Thanh tra nhan dan.

d) Ho trg kinh phi hoat dong cho Ban Thanh tra nhan dan.

e) Thuc hién cac nhiém vy cua Ban Thanh tra nhan dan & co quan, don vi
khéng to chirc Ban Thanh tra nhan dan theo quy dinh cua phap luat.

Chuwong III
TO CHUC THU'C HIEN

Piéu 26. Trach nhiém ciia ngudi dirng dau co quan, don vi va cdn bg,
cong chire, vién chire, nguwoi lao dong

1. Trach nhiém ciia nguwoi dirng diu co quan, don vi

a) Phoi hop Ban Chap hanh Céng doan cung cap tang cudng cong tac thong
tin, tuyén truyén, phd bién, gido duc phap luat vé thuc hi¢n dan chu trong hoat
ddng cua co quan, don vi; t6 chiic thuc hién dan chu ¢ co quan, don vi theo quy
dinh ctia phap luat va Quy ché nay.

b) Kip thoi biéu duong, khen thuéng céc guong dién hinh, ¢é nhiéu thanh
tich trong viéc phat huy va t6 chic thuc hién tét dan chu trong hoat dong cua co
quan, don vi; phat hién va xu ly nghiém co quan, don vi, cé nhan vi pham phép
ludt vé thue hién dan cha & co quan, don vi va quy dinh ctia Quy ché nay.

¢) Nguoi dung dau co quan, don vi true thuge B6 cén cr vao quy dinh cua
phép ludt va Quy ché nay dé ra soat xay dung Quy ché thuc hién dan chu trong
hoat dong cia co quan, don vi minh, pht hop véi tinh hinh thuc tién.

d) Nguoi dimg dau co quan, don vi thude, truc thuoc Bo dinh ky trudc ngay
30 thang 11 hang ndm bao cdo Bo trudng két qua viéc thyuc hién Quy ché nay (qua
Vu Té chire can bo).
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2. Trach nhiém cua can bg, cong chire, vién chire, nguoi lao dong

a) Thuc hién nghiém tuc, déy du quy dinh vé thuc hién dan chu ¢ co quan,
don vi noi minh cong tac.

b) Kip thoi kién nghi, phan anh véi cap ¢6 tham quyén khi phat hién hanh
vi vi pham phap luat vé thuc hién dan chu trong hoat dong cua co quan, don vi.

¢) Truong hop loi dung chtrc vu, quyén han vi pham quy dinh vé thue hién
dan chu o co quan, don vi thi tiy theo tinh chat, mirc d§ vi pham ma bi xur ly ky
luat theo quy dinh cua phap luét.

Diéu 27. To chire thye hién

Vu T6 chic cén b6 ¢o trach nhiém tham muu cép c6 tham quyén hudng
dan, kiém tra; theo doi, tong hop chung két qua viéc thuc hién Quy ché dan chu

trong hoat dong ctiia B6 Xay dung dé bao cao Bo trudng va cap cé tham quyén
theo quy dinh.

Trong qua trinh thuc hién, néu théy c6 van dé can xem xét, sira doi, bo sung,
cac co quan, don vi kip thoi phan anh vé B Xay dung (qua Vu Té chiic cén bo)
dé tong hop, bdo cdo Bo truong xem xét, quyét dinh./.
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